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Reason this policy is important: This policy is to help us minimize illness and accidents at A Kid’s Place and when necessary respond with appropriate first aid. 
Procedure and Practices, including responsible person(s):

1. All staff will receive First Aid certification within 6 months of employment. There will always be at least one staff person in the building with current CPR certification.
2. First Aid kits will be suitably equipped and kept in every classroom as well as in the bathroom near the Director’s office. They will be inaccessible to children but easily accessible to staff.

3. First Aid kits will be taken on every program excursion and one will be kept on the playground.

4. First Aid and CPR Directives are posted in prominent positions in each room.

5. If a child has an accident or becomes ill while at the center the child is to be kept under adult supervision until the child recovers or until a parent of the child or some other responsible person takes charge of the child.
6. Staff is to inform parents/guardians immediately by telephone of any accident/injury that a child sustains which involves any part of a child’s head and/or face.
7. All attempts will be made by staff to sustain a child’s life by using appropriate first aid.
8. If a child or staff person requires urgent medical or dental treatment immediate steps are to be taken to secure that treatment. 
9. If a child needs to leave the center for emergency/medical treatment, an ambulance will be called. One (1) staff member will accompany the child in the ambulance taking the child’s medical record/accident/incident form and enrolment form. Under no circumstances are children to be transported in staff vehicles.
10. We are affiliated with the closest hospital and ambulance service, which is Memorial Hospital, Jasper, Indiana.  
11. In the event that a child must be transported via ambulance to the hospital, the Medical & Emergency Information form that is filled out prior to enrollment for each child, will be given to the hospital.
12. All children with known medical or developmental problems or other conditions that might require special care in an emergency will have an individual emergency care plan on file completed by their physician.
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Child requires emergency treatment and is conveyed by ambulance - Director / Temporary Supervisor Responsibilities

1. Call 911 for ambulance.
2. Contact the child’s parent/guardian

3. Where a child is conveyed by ambulance for emergency treatment the Director, or

Temporary Supervisor in Director’s absence, must then immediately make notification of the illness/accident/incident/emergency to the state licensing agency.
Accident/Incident Reports

1. Detailed Accident/Incident Reports are to be documented by staff members at A Kid’s Place at the time of any accidents/incidents. 
2. The accident/incident reports also require the details of staff actions taken at the time of the accident/incident. 
3. Accident/Incident reports are to be signed by the Director/Temporary Supervisor and the individual staff persons.
4. All documentation relating to accidents/incidents or the administering of medication to a child, with the exception of the child being taken to hospital in an emergency, are to be signed by the parent/guardian before that child is removed from the child care center.
5. Accident/incident reports are to be maintained as confidential documents and kept in the child’s file in the Director’s office. Staff is to provide a parent/guardian with a copy of accident/incident reports after reports have been signed by all parties i.e. staff witness and Director/Acting Director and parent.
6. Where an accident/incident occurs, for which a child requires treatment, a written record will be made detailing:

a) Full name of child

b) Date and time of accident/incident

c) Describe circumstances and/or location of the accident/incident

d) Treatment given and by whom
e) Parents to sign the accident/incident record when picking up the child to acknowledge they are aware of the accident/incident as recorded

f) Parents are to be given the original of the Accident/Incident Report with a copy to remain on the child’s file at the Center.
7. All staff members that witness accidents/incidents involving children, staff, parents or visitors may be required to independently record their account of the accident/incident on the request of the Director if further investigation or information is required.
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Death of a Child

In the event of a fatal accident or illness:
1. No staff member/parent may declare a child dead.
2. Only an authorized medical practitioner has the authority to declare any person dead.

3. It is the responsibility of the Director or the Temporary Supervisor in the Director’s absence to:

a. Contact a medical practitioner or ambulance

b. Contact State Licensing Agency.

c. Contact Parent/guardian
d. Contact Police
When this policy applies: This policy applies to any accident or emergency that occurs at A Kid’s Place.
Communication plan for staff and parents:

A summary of this policy is included in the Parent Handbook and given out prior to enrollment. This will be included in Staff Orientation Packet.
Reviewed by: 

_________________________________Executive Director

______​_Date

_________________________________Board Signature  


_______Date 

This policy meets NAEYC Accreditation Standard(s)/Criteria: 10.D.09, 
